
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

USER GUIDE ON SKILLSFUTURE CREDIT 
(Manual Submission for Recertification)  

 
The User Guide delineates the steps for various processes within the IHRP Portal 
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1. Login  
 

1. Input your login credentials and click on the “Sign in” button  

 
 

 
2. Click on “Send Code” and enter the OTP that is sent to your mobile number.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

3. Upon successful login, you will be directed to the IHRP Portal.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

2. Apply For a Recertification  
 

1. Navigate to “My Certifications & Badges” section and click on the “Recertify 
Now” button.  

 

 
 

2. Validate the following sections:  
• General Details  
• Role Details  
• CPD Details  

 

 
 

 
 
 
 
 
 
 
 
 



 

 
3. Upload your latest CV* by clicking on “Choose File” 

 
 
 

4. If you have less than 45 CPD hours, click on “Choose file” to upload the Self-Declaration 
Form. You may download the form by clicking on “Download Template”.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
5. Agree to the Terms and Conditions and click on the “Submit” button.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

3. Claim your SkillsFuture Credit in IHRP Portal 
 

1. In the payment summary page, you may enter the amount that you wish to claim 
in the SkillsFuture Credit field.   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

2. Once you have entered the amount that you wish to claim, click on “Apply”.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

3. Click on Proceed to Payment (if applicable).  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

4. Enter your card details to complete the payment (if applicable).  
 

 
Once payment has been completed, an invoice will be sent to your registered email address. 
Kindly submit your claim in the MySkillsFuture Portal and upload both Certificate and 
Invoice as your supporting documents.  
 
 


